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3. Pictorial Guide for Downloading Form 16 (Part A & Part B)

Step 1: Login to TRACES website by entering the “User ID, Password ,TAN of the Deductor and the Verification Code.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 3: Click on “Form 16” available under “Download” tab.
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3. Pictorial Guide for Downloading Form 16 (Part A & Part B) (Contd.)

Step 7: Status of “Request generated” can be tracked under “Requested Downloads” .
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4. Step to Download ‘PDF Converter Utilities’for Form 16 (Part A & Part B)

Step 1: In order to convert Form 16(Part-A & Part-B) into PDF, Deductor should download “PDF Converter Utilities”
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Step 2: Enter ‘Capcha Code’ then click on ‘Submit’ to proceed further.
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B)

(Contd.)
Step 3: Click on ‘*TRACES PDF CONVERTER-1.4 L for Form 16 Part-A or 1.1L for Form 16 Part-B "
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4. Step to Download ‘PDF Converter Utilities’ for Form 16 (Part A & Part B) (Contd.)

Scenario 1 (Contd.): TRACES —PDF —Converter V1.4L for Form 16 Part -A
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-Separate PDF files will be generated for each PAN and will be saved in the destination folder selected by you.
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